
              NEW STEPPING STONES PLAYGROUP – SEND POLICY DOCUMENT 
 
              SUPPORTING CHILDREN WITH SPECIAL EDUCATIONAL NEEDS  
                              AND/OR DISABILITIES 
 
 
POLICY STATEMENT 
At New Stepping Stones we provide an environment where all children including those with Special 
Educational Needs and/or Disabilities are supported to reach their full potential. 
 
DEFINITION OF SEN and SEND 
A child under compulsory school age has a SEN or SEND need if they are likely to have a learning 
difficulty or disability that calls for special educational provision when they reach compulsory school 
age or would do so, if special educational provision were not made for them. Special educational 
provision is educational or training provision that is additional to or different from that generally  
made available in the setting to other children of the same age. 
 
The four broad areas of special educational need and support identified in the SEND Code of Practice 
(DfE 2014 updated 2015)  are:  

• Communication and Interaction 
• Cognition and Learning 
• Social, emotional and Mental Health/Emotional Wellbeing) 
• Sensory and/or physical needs (including long-term health conditions) 

 
Disability is defined in The Equality Act 2010 as: 
A physical or mental impairment having a substantial and long-term adverse effect on their ability  
to carry out normal day-to-day activities. This includes medical conditions. There is often an overlap 
between disability and SEN. Therefore a child can be defined as having SEN or having SEN and 
disabilities, SEND. 
 
COMPLIANCE 
As an Ofsted registered setting we must meet our obligations to ensure that children learn and 
develop well and are kept healthy and safe. We are required to follow the safeguarding, welfare, 
learning and development requirements for children with special educational needs and disabilities, 
including having arrangements in place to identify and support children with SEN and SEND and to 
promote inclusion and equal opportunities.  
 
This policy has been written with reference to the requirements of the following legislation and 
codes of practice for the provision of care within early years settings: 
 

• The SEND Code of Practice 0-25 DfE 2014 updated 2015 
• The Special Educational Needs and Disability Regulations 2014 
• Equality Act 2010 
• The Early Years Foundation Statutory Framework 2014 updated 2017 
• Statutory Guidance on Supporting Pupils with Medical Conditions 2014 
• Children and Families Act 2015 
• Working together to Safeguard Children DfE 2018 updated 2019 

 
In line with requirements we have a named SENCo at our setting, Maria Padgett. Details of the role 
and job description of the Early Years SENCo supported by the Department for Education and 
published in 2018 are contained in the Appendix available at the setting. 

 
 



PROCESS FOR IDENTIFYING NEEDS AND SUPPORTING CHILDREN 
At NSSP we aim to work with parents to identify needs at the earliest opportunity so that strategies 
can be implemented as soon as possible. Identifying and meeting the needs of children with special 
educational needs is the responsibility of all staff in our setting. 

Our experience and training mean that we are alert to emerging difficulties that may not be initially 
evident at an early age. We understand that parent/carers know their children best and we therefore 
listen and do not assume that attainment in line with chronological age means that there are no 
learning difficulties or additional support required as development is very much dependent on the 
individual child. By establishing a relationship and observing your child we are also able to identify 
and listen to concerns that your child may communicate. We also take note of the information 
provided in your Health Visitors ASQ physical development milestones assessed between ages two 
and three, reports you provide from professionals involved with your child, information provided in 
the Registration Form, and any reports from other shared or previous settings that your child has 
attended. It is important that any relevant information regarding your child is shared with us at the 
earliest opportunity either prior to joining or when any issues arise. 

Every child at our setting is allocated a key person who is responsible for assessing and recording 
their development. Your key person completes observations on your child, shares with you 
information about their development and encourages you to share observations with us about your 
child’s development at home. We collect observations in an electronic learning journal (Learning 
Book) accessible by parents via secure and unique passwords. Additionally children are formally 
assessed during the year and information shared with parents.  

The information gathered supports your key person in planning for your child’s next learning steps 
to support their development. Throughout a child’s time with us, your key person will share any 
emerging needs or concerns with you and with the SENCo. Parents can also speak to the SENCo or 
Manager if they have any concerns about their child’s development including behaviour.  

To identify and support needs we follow the four stage Graduated Approach cycle (SEND CofP) as 
follows: 

Assess   - Additional needs are fully assessed in partnership with parents 
Plan      - Strategies to be used are selected and information shared with parents 
Do         - Support provision is implemented 
Review  - The impact of support and the level of progress are monitored and revised if 
needed            

If a development need is identified, the key person and SENCo will liaise with you to establish a 
targeted support plan that is implemented and reviewed to identify progress or if further support is 
needed. Your key person will be your child’s primary support, supported by the SENCo, Additionally 
as part of our SEN support we use a range of strategies and activities including individualised 
programmes and support groups in speech and language, listening and attention, social interaction 
and sensory activity groups. We generally but not exclusively work a 6 weekly cycle of small group 
support depending on individual needs. We also use Makaton signing, visual symbol cards and social 
stories to support communication and understanding. 
 
If needs are identified requiring additional expertise and support from outside the setting, the SENCo 
can, with parental consent, make referrals to Borough professionals including Speech and Language 
and Occupational therapists. Where additional funding is required to support a child with SEN/SEND, 
we liaise with the Early Years SEND Team for advice and support on assessing needs. 
 
In addition to the above support we inform parents of the Borough’s Local Offer. This details 
information and support available locally as well as signposting parents to national associations.  
 
 



TRANSITION OF CHILDREN WITH SEN/SEND FROM AND TO ANOTHER SETTING/SCHOOL 
If your child has an identified SEN or SEND and is transferring from or will continue to attend 
another setting, it is important you share with us any information on their needs and support 
provided including any individual targeted plans. For children transferring from us to a school or 
another setting, we have transition procedures in place. This includes liaising with the SENCo of the 
new setting or school to support a successful transition. For children joining us with an existing Early 
Health & Care Plan (EHCP) we will review the plan at least every 6 months. 
 
MAKING OUR SETTING ACCESSIBLE TO CHILDREN WITH SEND 
Whilst not adapted to meet severe medical needs, every effort is made to overcome constraints 
imposed by the type of building we occupy. We will therefore need to learn from you as much as 
possible about your child’s needs and potentially liaise with professionals who may be involved in 
your child’s care to establish what support is required. 
 
SUPPORTING CHILDREN WITH MEDICAL CONDITIONS 
When we are made aware of a medical need, we review our provision and what steps need to be 
taken in order to meet the needs of the child. Parents are asked to provide details and implications of 
the condition and to complete an Individual Health Care plan and Parental Agreement to Administer 
Medicines. A separate policy document on Administering Medicines is available. 
 
ENGLISH AS AN ADDITIONAL LANGUAGE 
We will support children with EAL within our provision as necessary. Difficulties related solely to 
learning English as an additional language are not SEN and we will look carefully at all aspects of a 
child’s learning and development to establish whether any delay is related to learning English as an 
additional language or if it arises from a SEN or SEND. 
 
REVIEWING THE EFFECTIVENESS OF OUR SEND PROVISION 
In addition to reviewing the support of individual children through the Graduated Approach, we also 
carry out a formal annual evaluation of the effectiveness of our total SEND provision. The Manager, 
Parent Committee, SENCo and staff carry out annual evaluations and any improvements 
recommendations made, implemented wherever possible. 
 
COMMENTS OR COMPLAINTS REGARDING OUR SEN/SEND PROVISION 
We strive to provide the best possible care for all children including those with SEN/SEND. 
If you having any suggestions to improve our provision, wish to discuss your child’s special 
educational needs or are unhappy about any aspect please contact the Manager. 
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(Unless required earlier through legislative changes or reviews of provision) 
 
 
 
 
 
 
 
 
 
 
 

 


